
Apple Phone: Please download Adobe Acrobat before starting the application 

1. Click the Free/Reduced Application  

2. Top right hand corner click on the icon with the arrow pointing up.  

3. You will then have the option to open the application with the app you would like. Please open 

the application with Acrobat.  

4. Click on Fill & Sign. 

5. Scroll to the bottom to find the fillable application. You will then be able to fill in all your 

information.  

6. When you are ready to sign. Bottom center of the Acrobat app you will see an icon of a pen 

making a signature. Please click on the icon. 

7. Click on Create Signature. 

8. Sign with your finger on the screen. 

9. Click Done, top right corner. 

10. Tap on the screen where you would like your signature to go. You will be able to move the 

signature on the form to position it correctly.  

11. After the application is filled out and there is a signature, click on the icon at the top with the 

arrow pointing up. 

12. You will be able to email the application to wpsfns@willmar.k12.mn.us 

 

 

 

Android Phone: Please download Adobe Acrobat before starting the application.  

1. Click the Free/Reduced Application 

2. You will then have the option to open the application with the app you would like. Please open 

the application with Acrobat. 

3. Scroll to the bottom to find the fillable application. You will then be able to fill in all your 

information.  

4. When you are ready to sign, click on the three dots on the top right hand corner.  

5. Click on Comment List. 

6. Click on Add a New Comment. 

7. You will then be able to click on the pencil icon on the bottom right. 

8. Use your finger to sign the application.  

9. When finished, top left corner there is a blue check mark. Please click there.  

10. Top right, click on the three dots that have lines through them. Icon kind of looks like <, but with 

three dots going through the lines.  

11. Enter email address wpsfns@willmar.k12.mn.us 

12. Scroll down a little bit and click on Send.  
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Windows Desktop: Please download Acrobat Reader DC before starting the Application.  

1. Open the Free/Reduced Application  

2. You must download and save the application before filling out the form. 

3. Open your saved document.  

4. You will then be able to start filling out the application. 

5. When you are ready to sign, click in the red box. 

6. Configure a Digital ID for signing will appear on the screen. 

7. Click on the third option, Create a new Digital ID, continue. 

8. Click on Save to File, Continue. 

9. Fill in your name and email address, Continue.  

10. Create a password (six characters), Save. 

11. Your name should be selected, Continue. 

12. Enter your password you created, Sign. 

13. A save box will appear. Please save it to continue. Leave the name of the file as you had 

originally saved it. It will ask you if you would like to replace it. Please select yes.  

14. You may exit the application. It has saved in your file.  

15. Please email the application to wpsfns@willmar.k12.mn.us 
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